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Advise and Support Candidates to Identify Prior Achievement:

Help the Candidate to identify relevant achievements:

Identification of prior achievement; what it is and how it applies to different types of candidates;

Ways of adapting advice and support to suit different candidates’ needs;

What types of information candidates might need and ways of clarifying and agreeing candidates’ information and support needs;

Ways candidates might use to identify whether they can still achieve national standards and to clarify the potential for credit against national standards

How to support candidates through the APL process

How to handle any disagreement or refusal to acept advice on the part of the candidate.

What types of candidate support there and how to select an approach relevant to different candidates

Sources of information on national standards and how to access them.

============================================================

Agree and Review an Action Plan for achieving qualifications.

The system of national vocational qualifications, how it works, and how candidates access assessment.

The framework of occupational areas and levels in the national system and the different types of award that can be obtained.

How the candidate can access relevant awards

How to clarify and analyse prior achievements of different candidates

Different ways of collecting relevant evidence to suit the candidate’s circumstances

How to produce plans for accessing assessment.

How to encourage and maintain candidate motivation

How to adapt approaches to meet the needs of different types of candidate.

How evidence can be collected and organised efficiently.

Barriers to access to fair assessment, how these may apply to the candidate and how to overcome them.

How to meet the needs of candidates with special assessment requirements.

Help the Candidate to Prepare and Present Evidence for Assessment:
How to adapt advice to the needs and circumstances of different candidates.

The assessment process and the awarding body’s requirements for presenting portfolios of evidence.

Different types of portfolio and how to collect and present relevant evidence efficiently and effectively.

Different opportunities for collecting evidence and how they meet different candidates’ needs for access.

Arrangements necessary for candidates with special assessment requirements and how the candidate may access them.

How to handle disagreement constructively.

Candidates:
Young and mature adults, employed, unemployed; 

With special assessment requirements

With different levels of confidence

Sources of experience

Paid work, unpaid work, leisure activities, education & training.

=============================================================

Outcomes:
Three assessment plans produced for a minimum of 2 different candidates

One record which states the assessment methods you have selected to assess specific aspects of competence.

Two written outcomes from progress reviews with 2 candidates

Three assessment decision records for a minimum of 2 different candidates

One record showing how you used 3 different types of evidence to demonstrate achievement of particular standards, used observation of the candidate as an assessment record.

A minimum of one observation providing feedback to a candidate.

Two records providing feedback to candidates on other occasions.

One record of a professional discussion between you and your assessor based on feedback to candidates.

One assessment record each for 2 different candidates which have been used as part of the internal quality assurance process.

Based on

(a) Learning & Development Award (Unit A1) as  Accreditation to Full L.&D. Award 

(b) could be delivered as stand-alone training with no accreditation

delivered over 5 working days but includes for all pre-development and post-delivery.

If required to be accredited by the Awarding Body there would be a charge of £49.20 per candidate to cover registration with the awarding body and the certification of the Award  (this charge goes directly to the Awarding Body).
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